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1.0 Electronic Plan Submission

1.1 Overview

ePlan uses a program called ProjectDox, which is a web-based solution that will allow plans to
be submitted electronically, improve the plan review cycle, reduce costs associated with
obtaining residential and commercial permits and approvals, as well as support The Way We
Green.

Before you begin your submission, ensure you review the technical requirements, standards
below for file naming, border spacing, acceptable file formats, etc.

1.2 Technical Requirements

1.2.1 Browser
In order to experience the full features of ePlan, Internet Explorer is recommended. The
program will run in Google Chrome, however, functionality will be extremely limited.

1.2.2 Pop-Up Blockers

If your computer has pop-up blockers installed, you will need to disable pop-up blocking for the
ePlan web address https://ePlan.edmonton.ca. If this has not been done, the page will
immediately disappear when you try to login. It is not uncommon to have more than one pop-up
blocker installed (Internet Explorer, Google Task Bar, etc). Once the ePlan site is allowed, you
will be able to utilize the application.

1.2.3 Installation of ProjectDox Controls
The login page has a Microsoft Silent Install (MSI) component required to install the necessary
ProjectDox ActiveX controls. This installation will only need to be done once per computer. The
link to the component install is shown below.

Please note that in order to install the MSI component, you must have administrator rights for
your computer. If you do not have administrator rights, you will need to contact your Information
Technology branch to assist with the installation of the components.

PPlan

Link to M5
comgonent
installation
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1.3 Standards

Standards allow for easy identification of drawing by naming convention, vector file types in
order to facilitate the most efficient review, color coding of comments for visual identification of

departments and so on.

1.3.1 Required Documents

. Drawing Files — all required drawings as per the City of Edmonton’s Design and
Construction Standards.

" Supporting Documents — required to be submitted as part of the application such as
the Geotechnical Report. Visit the City's website for the complete list of submission

requirements.

1.3.2 File Naming Standards

Filenames for drawings should include the first characters of the discipline name, followed by a
3-digit sheet number, followed by a short description of the drawing.

" Discipline — First character represent the discipline area, example “C” for Civil, “E”
for Electrical, etc. Ensure that all plans, including the associated details, are
submitted under the correct discipline characters.

. Sheet Number — Must be a 3 digit number with leading zeros.

" Description — Describes the drawing in short form. Limit the number of characters

in the description to less than 35.

Drawing Type Discipline Ni?r?t?(t::r Example File Names
Civil
Cover Sheet Ccoo1 001 -999 | CO01-001- COVER
Legend C002 001 -999 | C002 - 001 - LEGEND
Index C003 001 -999 | C003 - 001 - INDEX
Topography Ccoo4 001 -999 | C004 -001-TOPO
Overall Storm, Sanitary and C005 001 -999 | CO05 - 001 - UTILITIES
Watermain
Road and Sidewalk C006 001 -999 | C006 — 001 — ROAD
Lot Grading Co07 001 -999 | C007 — 001 — GRADING
Storm Drainage C008 001-999 | C008 —001 - STORM
Street Furniture C009 001-999 | CO09 - 001 - STR FURN
Sanitary Catchment Co010 001 -999 | C010 - 001 — SAN BASIN
Storm Catchment C011 001-999 | CO11-001-STM BASIN
Water Network Co012 001 -999 | C012 - 001 -WAT NET
Storm Water Management C013 001-999 | C013-001- SWMF

€dmonton
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Drawing Type Discipline Nirr]nes(tar Example File Names
Facility
Easement C014 001 -999 | C014 — 001 — EASEMENT
Erosion Control C015 001-999 | C015-001-ESC
Other C016 001 -999 | C016 — 001 — DESCRIPTION
Plans / Profiles C100 001-999 | C100 - 001 -WRIGHT DRIVE
C100 — 002 — 62 AVENUE
Sections and Details C200 001 -999 | C200 - 001 — CROSS SECTIONS
C200 — 002 — DETAILS
Gas G001 001 -999 | GOO1-001-GAS
Electrical EO001 001 -999 | EOO1 - 001 - POWER
EO001 — 002 — LIGHTING
Landscape LOO1 001 -999 | LOO1 - 001 - LANDSCAPE
LOO1 — 002 — DETAILS
Structural S001 001 -999 | S001 - 001 - ENTR FEAT

1.3.3 Drawing Standards
Cover Sheet - The cover page of all plans must follow the City standards set for each type of
application.

. For Engineering Drawings, please refer to Volume 1: General of the City's Design
and Construction Standards

All Drawing Files - The bottom right corner of all drawings is where the City of Edmonton
electronic stamp will be affixed. Please leave this area free of important design information.

= Dimensions: 3” width x 3” height, offset 5” from the right, 3" from the bottom

1.3.4 File Type Standards
" Drawing files must be in Vector PDF format

" Supporting files may be in Microsoft Word, Excel or searchable PDF format

AutoCAD software is commonly used to create drawing files. It is recommended that drawings
created in AutoCAD are converted to Vector PDF by using the Autodesk Vector Graphic
Converter “DWG to PDF.pc3 plotter driver” as shown in the diagram below.

If drawings are electrical, mechanical, or plumbing/gas, confirm that only the trade lines are dark
by changing the background to grayscale prior to saving as a vector PDF file.

€dmonton
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|7 Plotter Confrguration Editor - DWG To POF.pe3 2k3
Genseral | Pots  Devace and Document Safings
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L& Mosdihy Standard Paper Sitas (Primsble Arsa)
2] Fikar Paper Sizes
o Flater Calibeafion
3 PP Filg Hame <Mong?

Fies cluticn and Cofar Diepth

Color Digpth

This dindcs cermol confgune some(sl) of hese vahss

i_FﬂI-"EI" Seve A | | Ciafmuks
[ ok | [ comsl | [ Hew
1.3.5 Folder Structure

. Documents: All supporting documentation (non-drawing files) such as calculations,
geotechnical reports, etc. should be uploaded into this folder for each individual
project.

" Drawings: Each individual drawing file should be uploaded into this folder for each
project.

" Redlines: This folder is not active at this time, but will eventually be used to upload

redline revisions for each project.

" As-Builts: This folder is not active at this time, but will eventually be used to upload
as-built drawings for each project.

= Approved: Once the drawings have been approved by the City of Edmonton, they
will appear in this folder for each project.

1.3.6 Markup Name and Color Standards

" Standard markup names and colors will be used for each reviewing department for
easy identification. A markup can have one or more “changemarks.” Changemarks
are created to quickly identify a markup and associated comments.

] Corrected files should always be re-submitted with the SAME FILE NAME as the
original submission.

THECITY OF
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REVIEW GROUP MARKUP NAME gléfggp
Parks Planning, Urban Planning & Environment ParksPlanning Light Green
Signals, Street Lighting and Infrastructure, StreetLighting Yellow
Transportation Operations

Development Services, Drainage Services Drainage Dark Green
Development Engineering, Transportation Planning | Transportation Light Blue
Traffic Control, Transportation Operations TrafficControl Orange
EPCOR Water Services Inc. EWSI Dark Blue
EPCOR Distribution and Transmission Inc. EDTI Dark Red
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1.4 Login to ePlan
1.4.1 ePlan Review Invitation

When your application is received and processed by Development Coordination, it will be input
into ePlan, and an Invitation to Submit Plans for Electronic Review will be sent to your e-mail
address. The e-mail will contain your login information and information about your project,
including a link to the project.

€dmonton

Invitation to Submit Plans for Electronic Review

Hello Nancy:

Welcome to the City of Edmonton Development Coordination electronic plan submission and review system. This invitation has been sentto you in
response to your Engineering Drawing Review application. A new project has been created to allow you to electronically upload your engineering
drawings and supporting documents for review.

For a complete list of required documents, visit our website. Before proceeding with the upload, we suggest you view the City of Edmonton Electronic
Plan Submission Guide to ensure your submission is being done correctly.

To access your project, follow the instructions below:

Click the Project Access link below

Enter your User Login and Password

Click on the Project link on the "My Projects™ page

Click on the "Drawings” folder

Click the "Upload Files™ button and follow the instructions to upload your CAD drawings.

Click on the "Documents” folder

Click the "Upload Files™ button and follow the instructions to upload your supporting documents
Click on the "Workflow Portals” button, click on the "ApplicantUpload™ task and complete the task.
. Your drawings and documents have now been submitted for prescreening

(0000 = BN N

The City of Edmonton will accept the following file types

Drawings: PDF (preferred), DWF, DWG, DGN, DXF

Supporting Documents

DOC, DOCX, XLS, XL8X, PPT, PPTX PPS PPSX, POF, JPG, TIF, TIFF, PNG, IMG, BMP, TXT, VSD, RTF

User Lagin: Your email address

Project Permit #: TR2013-020
Project Description: Nancy's Test Training Project

Project Contact: Mancy Domijan

Project Permit Access Link

If you do not have access to the specified folder or have questions related to this project, please contact Mancy Domijan at (780) 423-5348 or

nancy.domijan@edmonton.ca.
For any technical issues please contact Inside Information at (780) 944-4311 or senice centre@edmonton.ca.

This is an automated email notification and this email account is not monitored. Please do not reply to this email.

1.4.2 New Users

1. To login, either click on the link in the invitation email or go to https://ePlan.edmonton.ca.
Enter your e-mail address and temporary password and click the Login button, as shown
below

THECITY OF
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@

CITY OF EDMONTCN
TERMS AND CONDITIONS OF USE

rour scosss to and use of the City of Edmonten ("City”)
=Plan website {the "Sit") is subject to the following
terms and conditions, as well as all epplicable laws. Your

comss to the Site is in consideration for your agresment
to these Terms and Conditions of Use. whether or not you [+ |

E-mail- |Nant:y' domijan@edmontan.ca

€d|1'|0l1|’0l'| Password: |
Forgot vour password?

2 ® 2014 Avalve Softwars.
PFOJeCt ProjectDox (Version 8.1} is a trademark of Avolve Softwsre. All rights reserved avoll

To oreate a desktop shortout, click and

drag the icon belew to your desktop. Click here to add City of Edmenten
o 2Plan
j\& to your Favorites.
\

2. Once you've logged in you will be prompted to change your password. Enter and confirm
your new password, as well as any personal account information. Yellow highlighted
fields are required but you are encouraged to fill in the complete Profile Information. Be
sure to click the Save button in the middle of the screen.

Settings for Nancy Domijan (Nancy.domijan@edmanton.ca)

Welcome to City of Edmonton TEST ePlan.

Since you currently have a temporary password, you will need to change it to a permanent password and (if you have not done sa)
enter a security question and answer. This question/answer will be something that only you know, and will enable you to reset
your password if you ever forget what it is

After you have changed your password you will be taken to the main Projects View.

Change Password: Password Reset Question & Answer:

MNew password:* Security question: |Mothe|‘5 maiden name?
Confirm new password:* Security answer. |=1\ﬂswer has heen encrypted=

Password must not contain special characters, must contain at least one digit and one alphabetic character, and must be between 8 and 10 characters
Profile Information

Contact User Project Group
Information Metadata Membership IMembership
* Required field
First Name: * |Nancy Last Name *lDomi]an

Email: * |Nancy.domijan@edmonton.ca ¥ HTML format €

Title: * |Lead Development Engineer

Company. * |City of Edmontan
Address 1+ [10250 - 101 Street

Address 2: | 10th Floor

City*  |Edmonton
State/Province:* |AB j Postal Code:* |T5J 3P4

FPhone: * |780-423-5348 Fax: I
Mobile: Pager'l
Stamps: {i]
Language:* |en ﬂ

€dmonton



1.4.3 Existing Users

If you are a returning user, login to ePlan with your full e-mail address and password. If you
have forgotten your password, click on the “Forgot Password” button so that it can be e-mailed
to you. This will work only if you have logged in once and added a security question and
answer.

1.4.4 Security Timeout

ePlan will automatically sign you out after 60 minutes of inactivity. When you are ready to
resume working with the system, click any button on the screen. The system automatically loads
the login page for you. You can also close the web browser window and reload the login page
manually in a new browser window.

THECITY OF
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1.5 Uploading Files

When you have successfully logged into ePlan, the projects screen will be displayed. Any
projects for which you have access will be shown in the list. Any outstanding tasks that require
your action are displayed in the My Task List area below the project list. Select the specific
project that corresponds to the plans you will be uploading. The projects are listed in order by
Project number, but can be sorted by clicking on any header field name.

@ionton "

2 Bach | [Fouwand =5 | erojeets | [prome | (53] (4] [88] [Logem
Tash List D Flowd | |

Stan

City of Eamonton Traiing Project [Hone]

Eamonian PropeaDion Traing Mansss Nong]

Sanabon peoject in which to practice IHanaj

intesmal Piict Tost 1 n Resew
intgenal Pilot Test 2 In Rpaen
wntgenal Piot Tast 3 In Resew
Intaenal Pt Tast & In Ressn
G Imaensl Pilee Prajaet 1 Approved
DC Ingensl Pilct Prajuet 3 tpprove
DC Imeemal Piice Project 3 Approved
DC inteenal Piled Project Approved
DC Intemnal Pilod Piojed 5 Approved
D Inemal Piict Project & Applicant Upioad
DG inemal Filot Project T Approved

OC Intesnal Pilot Poject 8 Approved

" 4 [ * H Page § ol 7 (19 tems)

1. Click the “Drawings” folder to upload your plan drawings or “Documents” folder to upload
supporting project documents.

@ionion o .

TR2013-020 | 4= Back H Forward = || Projects || Profile | Logout

Main Contact: | B Workflow Portals | | € Info | |@No‘es ‘ |EEmail | | & Edit
Expand cument | Collapse | 4 Mancy's Test Training Project
El TR2013-020 I\ | Projectinfo | Reports

@ Drawings

'L] Documents Project Hame: TR2013-020

B-E3 Redlines Description: MNancy's Test Training Project

3 As Builts Project Image: Mo image exists

L]m Locafion: Edmonton, Alberta, CA
Contact:
Contact's Email:
Phone:
Cell Phone:
Pager:
Project Owner: Tyson Flarence
Owner's Email: tlorencei@avolvesoftware.com
Project Admins:  Administrator Temp, Tyson Florence Barry Willing,Nancy Domijan
Status: Applicant Upload
Status Info:
Project Start/End: ~ Start: 3/20/2013 11:12:09 AM | End:
Pass-Through: mav,.wrmv,.avi, htm, html install .config, mp4
Versioning: Enabled for this project

THECITY OF
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2. Upon entering the either folder, you will be presented with two buttons, View Folders and
Upload Files.

THE CITY OF

monton

TR2013-020

Main Contact:

Folder: TR2013-020\Drawings Mancy's T|

-
=

Mo files currently exist in Drawings.

To upload files into this folder

(1) Click the Upload button below

(2) Follow the instructions in the ActiveX pop-up
window

Large files may take a few minutes to be
processed. Click the Refresh button atthe top of
the page to refresh your file list view.

View Folders | | Upload Files

m o m s T s A= momm

3. Click the “Upload Files” button. Click on the “Browse” button, and select the files you
want to upload from their location on your computer. Multiple files can be selected by
using the Shift or Ctrl keys. Click the “Open” button. The files will then be copied to the
upload window. Please ensure your files are correctly named prior to the upload.

Select files for uploading @
Lock in: | DWG - & E®BefE

‘&5 Size | Type Date #
= 32 KE DWGFils 7iafa
B"gcifn?;’t‘; BEKE  DWG Fie 11
o S5 KE  DWG File 181
{r building sections. dwg SIS KE WG Fils 10/1f;
buildingsections. dwg 535 KB DWW File 10/1f:
Deskiop details1.dwg STSKB DWGFle 2425t:
- electrical assembly, dwg 537 KB DwWaE File 11)5),
._J electrical detail.dwg 160 KB DW'S File 11/5):
My Documerts GARAGE . dwg 453 KB DG File 6lZ6/).
grading plan,dwg 634 KB DwE File Zlz5),

— inkegrated schedule.dwg 121 KB DWEFile 21256
'j’l)_g operahouse, dwg TH5 KR DWW File 2lzs)
My Camputer Phoenix_Floor Plan S.dwg 472 KB DWia File zizsl

planlayautl . dwg TEOKE D File 21251 v
g - _—
MPF'T etwark File name: |"hlade serew detail dwg" "operahouse. dwg” "pﬂ Open

ACES

Files af type: |A|I Files [*%) j Cancel

THECITY OF

monfon



11

When all files you wish to upload are listed in the window, click the “Upload” button and
the files will be uploaded to ePlan. Click the “Complete Upload Process” button to close
out of the file upload complete dialog box.

@THECIWDF 1

Upload files:

| LO01-001-DETAILS. pdf 404.63 KB X |

| C003-001-INDEX. pdf 70140 KB X |

| C200-001-5ECTIONS AND DETAILS.pdf 554.2 KB X |

| E001-001-SCHEMATIC. pdf S38.7KE X |

| EQ01-002-CROSS SECTIONS.pdf 876.10 KB X |

‘ Total 0% 3.0 MB |
| Cancel | | Upload | | Add more files |

Once the files are uploaded to the folder, the folder list is replaced by thumbnail images
of each file contained in the folder. Next to each thumbnail, the file name, author, date
uploaded, file size, and History icon displays.

€dmonton

TR2013-020
Main Contact:
Folder: TR2013-020\0rawings {5 Files - 5 New) Rk
| View Folders | | Upload Files | « i o
Cument Sort: |‘59|ECT‘ j
=
HE M ieoaEDa X 2
= [~ CO03-001-INDEX.pdf
L

E? 41802012 11:28:46 AM, 718 KB
Mancy Domijan

4 meoemx

- <

|
= I_CZIJD-UM-SECTIDHS AND DETAIL S. pdf

L
4/8/2012 11:26:46 AM, 567 KB

LEILTR erer oo
L&

EE S e dX

THECITY OF
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6. The final step in uploading drawings and documents is to complete the Applicant Upload
Task. On the main projects window there will be a task available to you called
“ApplicantUpload”. Select the task and click “Yes” to accept it.

15 recently entered project(s) out of 63 for Nancy Domijan (Nancy.domijan@edmonton.ca)
Project Options Description
Nancy's Test Project 100 [ al=]) Nancy's Test Project 100
TR2013-003 [ =l DC Workflow Training - May 27 2013 - Afternoon
TP-002 [ =l Nancy's Test Training Project 2
TR2013-020 02 =% Nancys Test Training Praject
1P2013-001 [i Ta=1r] Internal Pilot Test 1
IP2013-002 [i Yal=]~) Internal Pilot Test 2
Edmanton Training Manuals 022 Edmonton ProjectDox Training Manuals
Nancy's TestProject 2 [ =l Nancy's Test Project 2
Workflow Training 2 02axE Workdlow Training Project 2
TR2013-004 0a2x% DC Workdlow Training - May 23 2013 - Moring
Edmonton Training 022 Gity of Edmanton Training Project
TR2013-002 022 DC Workflow Training - May 27 2013 - Myznine
x
TR2013-008 [ =l DC Internal Pilot Project 8
1P2013-004 [ =]~ Internal Pilot Test 4
1P2013-003 [i Ca=1r] Infernal Pilot Test 3

)l

Project Name Attached To Status. Created On Updated On Updats
Nancy's Test Project 100 ( ApplicantUpload ) Applicant Pending 12/30/2013 11:10:09 AM 12/30/2013 11:10:09 AWM

TR2013-020 D Ci Accepted 8/16/2013 3:04:22 PM 8/16/2013 3:.04:28 PM Nancy,
Nancy's Test Project 2 T Pending 6/24/2013 9:28:57 AW 6/24/2013 9:28:57 AM

TP-002 D Nancy. «ca for DC Review Accepted 6/21/2013 9:02:31 AW 11/6/2013 3:30:47 PM Nancy,
TR2013-001 ReviewComplets D Ci Pending 6/4/2013 9:63:17 AM 6/4/2013 9:53:17 AWM

RN

e

7. Selecting “Yes” will generate the Electronic Application Form or eForm for the first time.
Select “Upload Process Complete” at the bottom of the eForm to complete the task.
Congratulations! You have successfully finished part one of submitting your plans
electronically.

Dox Plan Review Form Jows Internet Explorer

Click Here to Save Eform as PDF_.

Resources Checklist Report (0) Routing Shp -

Review Coordinator Nancy Domijan ( Nancy.domijan@edmonton.ca )
Review Cycle 1
Workflow/Activity Name Engineering_Review / ApplicantUpload

@ Activity Instructions Please upload all necessary drawings and supporting documents to the corresponding i’
folders. When all files have been uploaded and the submission is ready for City of
Edmonton review, please click the "Upload Process Complete’ button at the bottom of x|

Current User Logon Nancy Domijan ( Nancy.domijan@edmonton.ca)

7 By clicking on the 'Upload Process Complete’ button below, | acknowledge that | have uploaded all required drawings and supporting documents to the corresponding folders and

ow wish to submit for City of Edmonton review. /__———_\
w Process Complete ||)) Continue Later...

Edmonton VERSION 8 1ENGZ

THECITY OF
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8. Completion of the “ApplicantUpload” task generates a notification to Development
Coordination to begin the prescreening process to determine if the submittal
requirements have been met.

THECITY OF
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2.0 Prescreening

Prescreening is a cursory review of your uploaded documents and engineering drawings in
preparation for the formal review. This will be performed by Development Coordination for all
applications. The Prescreening process may take up to one week after you have uploaded your
documents and drawings. If there are questions or missing items from your submission, you will
receive a Prescreen Revisions Requested e-mail with instructions on the changes requested
and how to resubmit. If you have met all submittal requirements, your application will be
circulated for formal review.

2.1 Returned for Corrections

If your submission requirements were not complete or the engineering drawings were not ready
for circulation, you will receive an e-mail notification requesting revisions.

€dinénton

Prescreen Revisions Requested

Attention Nancy:

Your submission for TP-002 - Nancy's Test Training Project 2 is incomplete or requires revisions prior to circulation of the engineering drawings for review. A list
of the outstanding items is available on the ProjectDox site.

When revised drawings and/or documents are ready for re-submission, please, Login to ProjectDox and follow the instructions provided for re-submission.
Please be advised when re-submitting drawings and/or documents:
« All corrections must be uploaded using the same file names as the original submittal

« Once corrections have been uploaded for review, no additional submissions will be accepted unless requested by Development Coordination
+ Please make corrections and resubmit as soon as possible

Project: TP-002
Description Nancy's Test Training Project 2
Task: PrescreenCorrections

Project Contact: | Nancy Domijan

Project Access | Login to ProjectDox

For any technical issues please contact the Inside Information at Senice Centre@edmonton.ca or 780-944-4311.

Contact the Project Contact above if you have any questions regarding this project.

This is an automated email notification and this email account is not monitored. Please do not reply to this email.

THECITY OF
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1. Click the link in the e-mail to access the Prescreening information. Login to ePlan. Click
on the “PrescreenCorrections” task that will appear at the bottom of the Project Home
screen. This will launch one Internet Explorer screen with the corrections listed on a
form called the eForm.

I4 4 b 4|
\\
Project Name ask Attached To Status Created On
TP-002 c PrescreencCorrections ___,) Applicant Fending BMO0201310:37:02 AM
IP2013-001 Applican mi Applicant Pending BIFI2013 11:04:44 AM
TR2013-020 DepanmentReview DC Review Accepted 412912013 11:11:51 AM
I4 4 L ] » 4|

2. Review the Prescreening Comments to identify which requirements were noted as
missing or which drawings require revisions.
3. Once you are ready, go into the project to upload the missing and/or corrected drawings
and documents (see Uploading Files for instructions).
4, Click back to the eForm with your task assignment as shown below.
VIEW INTAKE CHECKLIST (0}
@ have uploaded the corrected documents and/or drawings as indicated below.
TPIease_resubmityour landscape drawings as they are missing the planting ;I
Comments =——— 1I,]Pﬂljs?;lnsae“l\]nnc.\ucle additional cross-sections
=
Corrections Complete | Save And Close || Close
5. When the eForm opens, place a checkmark in the “I have uploaded the corrected...” and
the Corrections Complete button will display for you to click to complete your task. Upon
completion, Development Coordination will be notified that the files have been
completed or corrected and will continue with the Prescreening process.
2.2 Prescreen Approved

If your submission is approved, it will be circulated to all relevant reviewing departments for
formal review.
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3.0 Change Notification and Plan Resubmit

3.1 Review Requested Corrections

If revisions are required following the formal review cycle(s) of your drawings, follow the steps

below:

1. You will receive an e-mail notification from Development Coordination requesting
revisions to the engineering drawings.

€dmonton

Engineering Drawing Revisions Required

Attention Nancy:

Your engineering drawing submission for TR2013-020 - Nancy's Test Training Project has been reviewed, but has
generated department and/or agency comments and requires revisions. You may review the comments and drawing
markups by accessing the ProjectDox site.

‘When revised plans and/or documents are ready for re-submission, please, Login to ProjectDox and follow the
instructions provided for re-submission.

Please be advised when re-submitting drawings and/or documents:

» All corrections must be uploaded using the same file names as the original submission

= Once comrections have been uploaded for review, no additional submissions will be accepted unless
requested by Development Coordination

» Please make revisions and resubmit as soon as possible

Project: TR2013-020
Description MNancy's Test Training Project
Task ApplicantResubmit

Development Coordinator:  Nancy Domijan ( Nancy.domijan@edmonton.ca )

Project Access | Login to ProjectDox

For any technical issues please contact the Inside Information at Service.Centre@edmonton.ca or 760-944-4311.
Contact the Development Coordinator if you have any questions regarding this project.

This is an automated email notification and this email account is not monitored. Please do not reply to
this email.

Click the link in your e-mail to login to ePlan and access the revisions requested. The
“ApplicantResubmit” task will be displayed at the bottom of the main page with your Plan
Review number in the name (ie. TR2013-020).

Project Name

TR2013-020

Task Attached To Status
ApplicantResubmit Applicant Accepted

Created On
4/9/2013 11:48:55 AM

THECITY OF
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2.

The eForm and drawing markups provide a complete list of revisions from all reviewing

departments:

o e

& Glick Hara o Seve Elorm a5 POF

1 MEPT WEP  Use the oorrec diabe 2one FIECC e 3001,

MEPE MER  ihew revslanes f s HUAS opreme snd seupmeet | B0C 503
MEFE NEP Show comodance for HVAC ontrels / [ECC 503.2.4,

MEFIS ME*  Show oomolance for hydronic heat pump systems f IECC 5034305
MEPIINER  Show comglance fe SIBCC casde 50552,

El

Fikar Changemarks by Kayaond SEA

Click Herp 1o Losd Changemarke

Cycie Deparimend Markup [escripson

e LO01-001-
o = “hs & 1 DG Reaew DETALS pof profla
. .

L'.I_ 5 E00-002- - Bouleand
ho B i 1 DC Revies CROSS

E{ Tie EDO1OE .
e - i g:gﬁgusw-ﬁ;{@mhs the Streetlighting Seclion
e
-
- P - Fower
ol i £ LO0d- D
in ® 3 :1I§ 1 DG Reew DETALS pof ——“—'lﬂE;::“ i
[
[

Abgnmert doas rot makch what i3 shown an the
= ' Boukevarnd 1nees should ba shown on 1his cioes
SECTIONS Pi-'\x“q:l'lliilll Mizzing caction ag i e far B colecton roatway

Cecomtns  These types of polea nesd advanced approval fram

Pleazs chow power alignment on this side of the

Hng Sip

Groug Semmant Taxi Statwy Bepporag  Updated

Tysom Forence 3772013 121453 P
Tyune Feremes 372013 120452 Pid
Tyson Foresoe 372013 12:04:53 P
Tysom Florenoe 3,Ti2013 111455 P
Tyses Aorence 3712013 1212454 P

1 | SHOUY ALL
H | SHOW AL

Apicent Heaponse
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DEFARTMENT REVIEWED BY STATUS & HOTES
TN ievisiore needed =]
- REVBICRE HEEDED
F i DG REMEW
HAHDY [ JSHEEDUCATON DL E

]

[ I horem ravisvwad and addeazsd a ChacHiad Dommanta prodded on s "OhecHial™ s abave. Misnas cdlick on a tab ard reviaw sach Hem. Cach commant will b
indicated &5 “We" or Mot Met™. Fyou would like ¥ sapart 3 list of ¥ comments ¥ Eccal, ciok on e Eepon b Exzer lnk in e lower et hand comer of e desckis ilems
panal

[~ | hwvs addrasssd all of the ftlems isted nthe Changemarks secion abava s wars (demifed during He Plan R

[ !N UpiDaoed T SASEd OraWINGS ni0 T UIRWINODS 10087 3na, §IEqUESiEd, Upldaaed ANy rE=sd JoCUmEns Mo me LOCUMENS 103 NG TIE =ANE M= N3me 335
me onginel §18s. | am raady 10 complels my assignad task

E] El

| Camnpleas ” Bane ” Gawe Anid Close

1) Consolidated department checklist and markup items

2) Review cycle & department review information

3) Review Markups and Changemarks

4) Checkboxes 1 and 2 are confirmation that you have read and corrected the
issues

5) Checkbox 3 is confirmation you have uploaded all new and/or corrected files

6) Resubmit Complete button

THECITY OF
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3.1.1 Consolidated department checklist

One or more departments may use the Checklist feature in the eForm. A consolidated list of all
feedback not related to a red line are available for the applicant’s review. You can sort all
checklist items by any of the column headers, including the Status column. All checklist items
will be reviewed again in the subsequent cycle(s).

€dmonton

| S Click Here to Save Eform as PDF

Review Information || Permit Information Contact Information Checklist Report (0) ' Routing Ship

Commant Text Status Bosponse  Updated
1 MEP2 MEP Use the carrect climate zone / IECC table 301.1. et Tyson Florence 3/7/2013 12:14:53 PM
1 MEPS MEP Show comphance for smple HVAC systems and equipment / IECC 503. Tyson Florence 3/7/2013 12:14:53 PM
1 MEPS MEP Show compliance flor HVAC contrels / IECC 503.2.4, Tyson Florence 3/7/2013 12:14:53 PM
1 MEPLS MEP Show compliance for lydrome heéat purmp systems / IECC 503.43.3. Tysen Florence 3/7/2013 12:14:53 PM
1 MEP1S MEP Show comphance for f IECC table 505.5.2. Tyson Flsrence 3/7/2013 12:14:54 PM
Export to Excel ( espond to Checklist ¢ ommD Y

Checklist items may be exported to Excel, if desired, by clicking on the “Export to Excel” link.
When appropriate to respond to the checklist items, click on the “Respond to Checklist
Comments” link and enter your response in the “Response” field. Don't forget to click on “Save
and Close” when complete or to save your updates.

3.1.2 Review Cycle

The Review Cycle dropdown allows the user to review any review cycle information. The
Review cycle also displays in the first column of the Department Review table.

» A I_—I
7 Al 1 =

3.1.3 Review Markups

There are two ways to view markups. They can be viewed in a consolidated list on the eForm as
shown here. Responses to markup items should be entered in the “Response” column and the
“Save” or “Save and Close” buttons utilized at the bottom of the form.
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Resolved Dep p D ptio D DD po
P . L001-001- DC- Power Alignment does not match what is shown on th
| 1 DC Review o :
! DETAILS pdf ndomijan Alignment profile.
FENe DCc Boulevard - g5 evard trees should be shown on this cross
| R Ry (A0 ndamijan 11252 section as it is for a collector roadwa
i SECTIONS.pdf T™“™0 Missing "
00 002- DC- Decorative These types of poles need advanced approval from
= ¥ Hihome gggﬁgms pdf ndomijan Poles the Streetlighting Section.
L001-001- DC- Eer Please show power alignment on this side of the
| 1 DC Review m— Alignment
i DETAILS .pdf ndomijan Miasi roadway.
| issing
| |
@\u,‘. All Changemarks for All Cycles

To view markups on a single plan sheet, click on the icon next to the drawing as shown here

[ ED01-002-CROSS SECTIONS.pf
4902013 11:26:48 AM, 897 KB

Mancy Domijan

B 5 a Ad X

Select from the list of available markups by clicking the “View” checkbox and then clicking the

“View/Edit” button

€dmonton

Markups attached to LO01-001-DETAIL 5.pdf

Delete View Edit Markup Name Auwthor Date

X = DC-ndomijan  Mancy Domijan 492013 11:35:30 AN O

| View Edit | | Clear All | | Select All for View

All changemarks for this sheet will display in the right hand pane and as you review, click on

each changemark and you will zoom directly into the red line from the reviewer.
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Mamcy Domijan 04/0%2013
11:35 AH

[Plemse show pawer sbgnmens on ths

[ of e roatmay.

¥

oo =
nax =

SECTION A-A
JAMES MOWATT TRAIL

2 ROADWAY CROSS SECTION

3.1.4 Checkbox 1 & Checkbox 2

Checkbox 1 asks for confirmation that the checklist and the comments in the eForm have been
reviewed. Checkbox 2 asks for confirmation that you have reviewed all the markup comments
(red lines) attached to the drawings.

I~ Ihave reviewed and addressed the Checklist Comments provided on the "Checklist” tab above. Please click on the tab and review each item. Each comment will be
indicated as “Met" or “Not Met". If you would like to export a list of the comments to Excel, click on the “Export to Excel” link in the lower left hand corner of the checklist items
panel.

[~ Ihave addressed all of the items listed in the Changemarks section above that were identified during the Plan Review.

3.1.5 Upload Files

Checkbox 3 asks for confirmation that you have corrected the plans and/or documents per the
reviewer’s request and that you have uploaded them into the appropriate folder. The Upload
dialog is identical to your initial upload.

The file will display the version number, V2 for example, because the correction was uploaded
with the SAME FILE NAME as the original file name.

=l |- E001-002-CROS55 SECTION 5.pdf W2

T

4222013 11:08:28 AM, 971 KB
ol . B )

%3,:.,‘-]} 1 Mancy Domijan
| p HF =)
oot SN ) & al X
I
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3.1.6 Resubmit Complete

After all corrections have been addressed and you are ready to complete the task and return to
Development Coordination for review, click the “Complete” button.

3.2 Approval

When the plan review is approved by all reviewers, you will be notified by email and asked to
resubmit the final drawings with the electronic stamps and signatures. Follow the same
procedure outlined in this section to upload your final submission and complete the task called
“FinalSubmissionCorrections”.

You will be notified by email once your drawings have been approved by the City.

3.3 Print Approved Plans

After an approval has been issued the plans will be electronically stamped by the City. You will
then receive an e-mail indicating that your plans are ready and instructions on how to download
and print your files. These files will then need to be printed and in place at the job site.

€dmonton
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4.0 Status of Plan Review

4.1 Workflow Routing Slip

To identify the status of any project throughout the plan review process, please follow these
instructions:

1. Login to ePlan.
2. Click on the appropriate project
@mscm’nr 1
15 recently entered project{s) out of 19 for Nancy Domijan {(Nancy. i ton.ca)
Project Options Description
( TR2013-020 O£ @ Mancy's Test Training Project
IP2013-001 0 £ =% Internal Pilot Test 1
Waorkflow Training 2 i = @ Worlflow Training Project 2
Edmonton Training [ e City of Edmonton Training Project
TR2013-008 0 £ =& DC Internal Pilot Project 8
TR2013-004 0 £ =% DC Internal Pilot Project
IP2013-004 i e =] Internal Pilot Test 4
IP2013-003 i =l Internal Pilot Test 3
IP2013-002 [i L™= @ Internal Pilot Test 2
3. Click on the “Reports” tab
Project Inff Reports ,
. - —
Project Hame: TR2013-020
Description: Mancy's Test Training Project
Project Image: Mo image exists
Location: Edmonton, Alberta, CA
Contact:
Contact's Email:
Phone:
Cell Phone:
Pager:
Project Owner: MNancy Domijan
Owmner's Email: Mancy.domijan@edmonton.ca
Project Admins: Administrator Temp, Tyson Florence Barry Willing, Mancy Domijan
Status: In Review
Status Info:
Project Start/End: Start: 3/20/2013 11:12:09 AM | End:
Pass-Through: .mov, wmv,.avi,.htm,.html,.install .config, mp4
Versioning: Enabled for this project
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4. Click on the report icon next to the report titled “Current Project — Workflow Routing Slip”

ProjectIinfo | Reports
Available reports:

View: Report Name: Report Type: Report Description:

[+} Current Project - All Emails Sent Detailed R... Project All Emails Sent Detailed Report

f

Current Project - Project Markups Listing Project All File Markups Listing
Current Project - Task Time Report Project Task Time Report
Current Project - Unpublished Files Froject Unpublished Files
Current Project - Workflow Routing Slip Project Workflow Routing Slip
5. When report screen launches, click on drop-down for Workflow and pick the Engineering

Review, then click “View Report”

Project |TR2013-020 | Wgrkﬂ@wew (nunq,{zn@ I
—
4 4 |1 of1 Pl IIDD% | | Find | "Nest™| Select a format =] Export G4 b~
€dimonton
Current Project - Workflow Routing Slip
Task Name Task Status | Date Created | Date Updated Updated By Name Task User | Review Cycle | Completed
ApplicantUpload Complete 4/9/2013 | 4/9/2013 11:30:53 19 | Applicant Mancy Domijan 1] 4/9/2013
10:47:53 AM AM 11:30:53 AM
PreScreenReview Complete 4972013 | 4/9/2013 11:31:24 19 | Engineering Nancy Domijan i} 4/9/2013
11:30:54 AM AM Technicians 11:31:24 AM
AssignDC Complete 4/9/2013 | 4/9/2013 11:32:00 19 | Engineering Nancy Domijan i} 4/9/2013
11:31:25 AM AM Technicians 11:32:00 AM
BeginReview Complete 492013 | 4/9/2013 11:32:32 19 | Engineering Nancy Domijan 1 4fa9/2013
11:32:00 AM AM Technicians 11:32:32 AM
DepartmentReview Complete 4/9/2013 | 4/9/2013 11:38:07 19 [ DC Review Nancy Domijan 1 4/9/2013
11:32:33 AM AM 11:38:07 AM
ReviewQA Complete 4/9/2013 | 4/9/2013 11:38:23 19 | Development | Mancy Domijan 1 4/9/2013
11:38:07 AM AM Coordinator 11:38:23 AM
ReviewComplete Complete 4/9/2013 | 4/9/2013 11:48:54 19 | Development | Mancy Domijan 1 4/9/2013
11:38:24 AM AM Coordinator 11:48:54 AM
ApplicantResubmit Complete 4/9/2013 | 4/29/2013 11:11:17 19 | Applicant Nancy Domijan 1 4/29/2013
11:48:55 AM AM 11:11:17 AM
ResubmitReceived Complete 4/20/2013 | 4/29/2013 11:11:49 19 | Development | Nancy Domijan 2 4/29/2013
11:11:19 AM AM Coordinator 11:11:49 AM
DepartmentReview Accepted 4/29/2013 | 4/29/2013 11:11:56 19 | DC Review Nancy Domijan 2
11:11:51 AM AM

This report will give you information on all tasks that have been completed and those that are
still in progress.
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5.0 Help Features

5.1 Reference Guide
ePlan contains a help feature that is available to you at all times. Simply click on the question
mark in the top right corner of the page to access the ProjectDox User’s Reference Guide.

| =TET
L]
- K e
| i= Back || Forward = || Projects || Reports || Profile | ' m |
[ Task List (PD Flow) | | | Create Project Yl [ Archived Projects
. Recent Projects . All Projects
Owner Status
Mancy Domijan Applicant Upload
n Mancy Domijan Approved
Mancy Domijan In Review
MNancy Domijan In Review
Kevin Wawryko In Review
Andrea Virag In Review
Tyson Florence [Mone]
Mancy Domijan Prescreen

5.2 Contact Us
If you are unable to find what you are looking for through the Reference Guide, you may
contact Development Coordination at the City of Edmonton for further assistance.
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http://www.edmonton.ca/city_government/documents/development_coordination_boundary_map.pdf
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